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Record all your information as you go to avoid problems? 

While you are reading the literature during your research pro-

cess, make sure you record all of the information necessary to 

create your bibliography later. We strongly recommend you do 

this as you go, in order to save you time and frustration later on. 

The data you record should include: 

 Author(s)/editor(s) 
 Title 
 Edition (1st, 2nd, reprint ed. Revised ed. Etc.) 
 Page numbers for direct quotations 
 Place of publication 
 Publisher 
 Date of publication 
 Web address if online resources and Date Accessed 
 
You may decide to maintain a master reference list on your 
computer in a separate document. 
 
(This information has been paraphrased from The UCL Institute of Education 
Libguides) 

How to build a Harvard reference 

There are two main elements in the Harvard citation style: in-

text citations in your paper and the reference list at the end of 

your paper.  

The next sections explain some examples of in-text citations and 

reference list entries. 

For help in referencing, you can use this online tool: 

https://www.harvardgenerator.com/  

An author-date referencing style. 

How to build in-text citations 

Harvard is an ‘author/date’ system, so your in-text citation 

consists of author(s) and year of publication. 

In-text citation of a book (the same format applies for a jour-

nal article): 

If you quote directly from an author, or if you paraphrase a 

specific idea or piece of information from a source, then you 

need to include the page number of the quote or passage in 

your in-text citation. 

In-text citation of a website 

Like all other sources, websites need an author and a date. If a 

publication date is not available, use the abbreviation n.d. to 

show ‘no date’, as in the example below. 

What if I want to cite some information that someone else has 

cited? 

If you read an article or book which cites comes information that 

you want to cite, always refer to the source where you found 

the information, not the original source. 

Two or more works cited at one point in the text 

Use a semi-colon to separate them: 

 (Larson 2000; Malinowski 1999) 

Two or three authors or authoring bodies 

When citing a work by two or three authors or authoring bodies, 

cite the names in the order in which they appear on the title 

page: 

 (Malinowski, Miller & Gupta 1995) 

Four or more authors or authoring bodies 

When citing a work by four or more authors, list only the name 

of the first author following by the abbreviation et al. (meaning 

and others) 

  (Bond et al. 1996) 

Block quotations 

If you are quoting a long piece of text (more than 30 words),  the 

actual quote should be in slightly smaller font and indented from 

the left hand margin. It can then be followed by an in-text cita-

tion. For example — 

 “If any similar qualitative research is to be undertaken in the future, 

then …. (Mullane 2006, p.66) 

 Page number that information was taken from 

Author’s surname 

 

 

 

   Round brackets enclosing reference 

  Year of publication 

(Holt 1997, p. 25) 

Author’s surname 

(or the organisation responsible for the website) 

   Round brackets enclosing reference 

 

 

 

Date (year) that the site was created or last revised (or 

n.d. if no date is available) 

(Australian Stock Exchange n.d.) 

https://www.harvardgenerator.com/


Reference list or bibliography? 

There is a difference between a reference list and bibliography: 
a bibliography provides a detailed list of references but it also 
includes readings you may have consulted and not cited.  
 
In most cases at the secondary school level, if you are asked for 
a bibliography, you will technically be creating a reference list—
if you haven’t cited it, don’t list it in your references. 
 
Reference lists must be in alphabetical order of the first author’s 
name. 
 
(This information has been paraphrased from guides created by UCL and 
Monash University). 

Note the various punctuation marks: 

 commas between all elements except the author’s 
initial/s and date (as per the book reference) 

 Full stops between the: pages and database name, 
database name and date viewed online, and at the 
end of the reference 

 
The date viewed online is the date that you viewed the arti-
cle online—in other words, the date that you found the arti-
cle in the online database, or the date that you last looked at 
the article online (not the date that you looked at the PDF 
you downloaded) 
 

 

Journal Article from an electronic database 

Author’s (Surname, initials) Article title  Volume number  

         Year of publication         Journal title 

 

  

Issue number    Page range Database name      Date viewed online 

Liveris, A 2011, ‘Ethics as strategy’, Leadership Excellence, vol. 28, 

no.2, pp.17-18. Available from: ProQuest. [14 September 2018] 

Website 

Author  Year that the webpage was created or last revised 

       (or n.d. if no date is available) Webpage title 

       

 

 

 

    URL    Date viewed online 

Australian Stock Exchange  n.d,, First-time investors. 

Available from: <http://www.asx.com.au/education/

first-time-investors.htm>. [14 September 2018] 

Document from a Website 

Author  Date of document (the year the document was created or 

   the year of the most recent revision 

      Webpage title 

 

          

 

 

Name of sponsoring body    URL   Date viewed online 

World Health Organisation 2009, Financial crisis and global 

health, United Nations. Available from: <http://

www.who.int/topics/financial_crisis/en/>. [22 September 

2018] 





Further resources available for extending your knowledge on referencing: 

University of Western Australia, https://guides.library.uwa.edu.au/harvard/examples  

University of New England (UNE), APA Referencing Guide, https://www.une.edu.au/__data/assets/pdf_file/0008/286091/

new-REF_APA-Referencing.pdf  

Macquarie University Referencing Guides, https://libguides.mq.edu.au/referencing/Harvard  

University of Newcastle, Library Guides, https://libguides.newcastle.edu.au/referencing/harvard  

Further resources available on-line generators on referencing: 

Harvard Cite This For Me, http://www.citethisforme.com/harvard-agps (this will help with the major referencing styles) 

Harvard Referencing Generator, https://www.harvardgenerator.com/  

 

REFERENCE: 

This style guide was adapted from The University of Western Australia, Harvard citation style guide, Harvard citation style 

printable (2019~10) downloaded from https://guides.library.uwa.edu.au/harvard/examples  

This style guide was adapted using The UCL Institute of Education Libguides, downloaded from https://libguides.ioe.ac.uk/

c.php?g=449711&p=3069778  

This style guide was adapted using Monash University Library Guides, downloaded from https://guides.lib.monash.edu/?b=s  
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